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PROGRAM OVERVIEW

The Legal Assistant/Paralegal program is designed to prepare the student for an entry-
level career as a paralegal in a variety of legal work environments including private law
firms, corporate legal departments, and government agencies. It covers the fundamentals
in several areas of law, the differences in civil actions and criminal procedures, the most
efficient way to conduct legal research, and the duties and ethics of a paralegal. More
specifically, contract preparation, draft pleadings, and motions, wills preparation, real
estate transactions, plus tips on how to begin your career.

f(a LexisNexis

Using the Lexis+® database, you will gain a solid foundation in the principles and practice

of Legal Research and Writing.

Plus, once you complete your coursework, Blackstone offers a Certification Bundle that

includes additional resources, practice exams, and exam vouchers for the National
Association of Legal Assistants (NALA) Certified Paralegal (CP®) Exam.


https://blackstone.edu/product/nala-certification-bundle/

Law - Its Origin, Nature and Development & Contracts
Torts

Criminal Law

Real Property - Part |

Real Property - Part Il

Pleadings & Practices in Civil Actions, Criminal Procedures
Wills and Trusts

Partnerships & Corporations

Constitutional Law - Part |

Constitutional Law - Part Il

Legal Research and Writing - Part |

Legal Research and Writing - Part Il

How to Find a Job as a Paralegal

Ethics for Paralegals



Law - Its Origin, Nature
and Development &

Contracts
VOLUME 1

This volume covers nature of law, sources of law,
classifications of law, beginnings of law, making

of the common law, enlargement of the common
law, maturity of the law, American development

of the common law, history of contracts, offer and
acceptance, reality of consent, contracts under
seal, consideration, statute of frauds and perjuries,
capacity of parties, legality of the subject matter,
limits of contractual obligation, assignment of
contracts, joint and several contracts, interpretation
and construction of contracts, promises and
conditions, rules on conditions, impossibility of
performance, breach of contracts, and the
discharge of contracts.

VOLUME 2



Criminal Law

VOLUME 3

This volume explains the subject defined, the act,
the intent, incapacity or limitations to criminal
capacity, circumstances affecting criminal
responsibility, justification, parties to crime,
incomplete offenses, homicide, assault, battery,
mayhem, rape, false imprisonment, kidnapping and
abduction, burglary and arson, larceny, robbery,
embezzlement, false pretenses, receiving stolen
goods, malicious mischief, forgery, counterfeiting,
extortion, offenses against religion, morals and
decency, offenses against the public peace and
public authority.

VOLUME 4



Real Property
- Part Il

VOLUME 5

This volume covers dower, homestead exemptions,
rights appurtenant to land, fruits of the soils,

waste boundaries, fences, natural rights to air and
water, lateral and subjacent support, easements,
licenses, profits, party walls, rent, covenants
running with land, forms of conveyances, surrender
and release, delivery and acceptance, other
essentials to valid conveyance, abstracts of title,
covenants of title, recording laws, Torrens System
of Land Registration, dedication, public lands,
powers, acquisition and transfer of title, fortfeiture
for crime, sales on execution, partition, adverse
possession, accretion, alluvion and reliction.

VOLUME 6



Wills and Trust

VOLUME 7 VOLUME 8

In Volume 7, you will read about introduction and
classification, descent, distribution, wills defined,
origin, history and nature of wills, capacities of
testators and beneficiaries, execution of wills,
revocation of wills, republication and revival, lapsed
and void legacies and devises, ademption, probate
of wills, administration of estates, guardian and
ward, history of trusts, trusts distinguished

from other relationships, creation of express trusts,
creation of implied trusts, private trusts, public
trusts, trustee - appointment qualifications and
powers, trustee - duties, rights, liabilities and
removal, beneficiary - capacity, acceptance, rights,
and liabilities, beneficiary - beneficiary’s remedies.




Constitutional Law
- Part |

VOLUME 9

VOLUME 10

In Volume 9, you will learn about constitutions, their
nature and law, American Constitutions and
constitutional law, organization and powers of the
United States government, relations between the
Union and the States, powers of the President and
powers of Congress.




Legal Research and
Writing - Part |

VOLUME 11

This volume includes an introduction to law and the
U.S. legal system, primary sources, secondary
sources, computer-assisted legal research,
conducting legal research, updating and verifying
legal research, legal analysis.

Legal Research and Writing - Part |
Graded Assignment: Shepardizing
Graded Assignment: LexisLearn Modules

VOLUME 12



How to Find a Job
as a Paralegal

VOLUME 13

This volume discusses the paralegal profession, the
job search, job search correspondence, job interviews
and succeeding on the job.

Graded Assignment: Resume
Graded Assignment: Cover Letter

VOLUME 14



PROGRAM OUTCOMES

define law and identify basic legal terms

identify aspects of torts

identify legal cause, negligence, and deceit

demonstrate an understanding of civil and criminal defamation

distinguish a crime from a tort and list the three classes of crime

describe larceny and identify the three degrees of larceny

identify legal terms related to real property




PROGRAM OUTCOMES

identify legal terms related to civil actions

explain the process of criminal procedure

identify and explain legal concepts related to wills

identify and explain legal concepts related to trusts and trustees

discuss the elements of constitutional law

describe how legal research should be conducted

identify effective job-search techniques for legal assistants/paralegals
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