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PROGRAM OVERVIEW

The Medical Billing & Coding Program prepares students for entry-level employment as a
Medical Billing and/or Medical Coding professional in a medical office, clinic, or hospital. It
includes the fundamentals of medical terminology, pharmacology, insurance billing and
coding, medical office practice, professional development, medicolegal ethics, English
usage, and finding a job in healthcare.

@) AAPC

Obtaining certification builds credibility, showcases skills, and demonstrates career
commitment to the health care profession. Blackstone’s Medical Billing and Coding
Program’s aligned curriculum prepares students for the Certified Professional Coder (CPC®)
exam given by the American Academy of Professional Coders (AAPC).



Blackstone's Skills for Success

Introduction to Computers, Keyboarding and Office Technology
Anatomy and Medical Terminology 1: An Introduction
Anatomy and Medical Terminology 2

English Usage and Written Communication

Anatomy and Medical Terminology 3

Anatomy and Medical Terminology 4

Introduction to Pharmacology

Professional Development and Mediocolegal Ethics
Introduction to Insurance Billing and Coding 1
Introduction to Insurance Billing and Coding 2
Introduction to Insurance Billing and Coding 3
Practical Application of Coding 1

Practical Application of Coding 2

Practical Application of Coding 3

Practical Application of Coding 4

Practical Application of Coding 5

How to Find a Job in Healthcare



Blackstone's Skills
for Success

UNIT 1

In this unit, you will discover how you learn as well
as your learning style. You will understand

how you learn best by reading about intrinsic
versus extrinsic motivation, field dependence and

independence, self-efficacy and self determination.

Visual, auditory, and kinesthetic learners will

be discussed along with the differences between
them. You will also receive some tips regarding
your study space, the best time to work, and goal
setting. Also, basic keyboarding skills will be
introduced. Learning strategies, along with note-
taking and memory tricks, are also an important
part of this unit. You will receive access to the
Blackstone Typing Tutor.

UNIT 2



Anatomy and Medical
Terminology 1:
An Introduction

UNIT 3 UNIT 4

This unit begins your study of medical terminology.
The unit explains how medical terms are
constructed and analyzed to determine meaning;
the parts of medical terms, including roots, prefixes,
and suffixes; the function of combining vowels; and
how terms are pluralized. The unit also introduces
the basic organization of the human body and
discusses the body cavities, planes of the body,
and directional terms. You will receive access to
the e-book for Stedman’s Medical

Dictionary for the Health Professions and Nursing
Online.




English Usage and
Written
Communication

UNIT 5

In this unit, you will gain knowledge about the
English language and written communication.
This information is important to the successful
allied health professional. Begin with parts of
speech, then review parts of a sentence,
pronouns, verbs and finally sentence types and
punctuation.

This unit is a great grammar tutorial or refresher.

You will also learn about writing in active versus
passive voice, paragraph formation, and topic
sentences; plus valuable tips for business
communication.

UNIT 6



Anatomy and Medical

Terminology 4
UNIT 7

This final anatomy and medical terminology unit
completes the study of the body, covering the
endocrine and sensory (eyes and ears) systems; the
blood, lymphatic and immune systems; and

the male and female reproductive systems. The unit
discusses diseases associated with these

body systems and also lists common abbreviations
for terms related to these systems.

UNIT 8



Professional
Development

and Mediocolegal
Ethics

UNIT 9

UNIT 10

In unit 9, you will read about professional
development and medicolegal ethics. Attitude, self-
esteem, professional attire, and grooming are all
topics presented in this unit. Also, business
etiquette; verbal and nonverbal communication;
proper introductions; and continuing education will
be discussed. You will read about ethics in
healthcare, codes of ethics, and the purpose of
healthcare records. Important information about
making corrections, timeliness, and confidentiality
is explored in this unit. This unit also presents the
HIPPA guidelines, discussing the Privacy and
Security rules, Protected Health Information,
access control, de-identified information, and work
area security.




Introduction to
Insurance
Billing and Coding 2

UNIT 11 UNIT 12

In unit 11, you will learn about the CPT® and HCPCS
Coding Systems, CMS reimbursement issues, the
Medicare fee schedule and CMS regulations that
impact reimbursement. Coding from

source documents is covered and CPT/HCPCS billing
considerations are also covered. Essential

CMS 1500 claim form instructions are given along
with general billing and reporting guidelines.
Commercial claims are also discussed.




Practical Application
of Coding 1

UNIT 13 UNIT 14

In unit 13, you will study coding procedures. You will
learn how to use ICD-10-CM, HCPCS Level Il, and
CPT® coding are also discussed, as well as CPT
Evaluation and Management (E/M) guidelines.
Anesthesia and general surgery codes, integumentary
system codes, and orthopedic system codes are also
covered. You will receive access to the eBook:
Step-by-Step Medical Coding.




Practical Application
of Coding 3

UNIT 15

In this unit, you will begin using the Practicode
platform to code real-world cases with immediate
feedback. You will receive access to AAPC
Practicode.

UNIT 16



Practical Application
of Coding 5

UNIT 17 UNIT 18

In this unit, you will complete your coding practice on
Practicode.




PROGRAM OUTCOMES

Identify common learning strategies

Identify common word elements in medical terms

Identify common medical terms related to the organization of the body and the
various body systems

Analyze medical terms to determine their meaning

Evaluate written communications to identify problems and suggest solutions




PROGRAM OUTCOMES

Compare and contrast types of health insurance

Demonstrate the use of online coding software

Apply the correct ICD-10, HCPCS Il, and CPT codes to sample cases

Practice medical office procedures

Consider ways to proactively search for work as a healthcare professional



WHY CHOOSE BLACKSTONE
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