
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/products/acrobat/readstep2.html. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/support/products/
acrreader.html. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


Allentown, Pennsylvania 18106
.
.
P.O. Box 3717
800.826.9228
.
Fax: 610.871.0034
.
info@blackstone.edu
CORPORATE ENROLLMENT AGREEMENT
COURSE INFORMATION
Check Course(s) Requested
Total Course(s) x $396.00 =
Total Course(s) x $356.40 =
BCI Graduates
PAYMENT PLAN
PAYMENT METHOD
*BCI Graduates who chose the payment plan will pay a $160 down payment and agree to pay $59.00 for 3 months and one final payment of $19.40.
STUDENT INFORMATION
ENROLLMENT AGREEMENT Students who enroll in Blackstone Career Institute must have a working knowledge of the English language. For enrolling students, the listed fee for each course requested must accompany their completed and signed (see below) Enrollment Agreement. Blackstone Career Institute will ship requested course(s) upon acceptance of student's Enrollment Agreement. Blackstone Career Institute will provide all necessary study materials needed to complete each course, examination services, student services, transcript record keeping, and present all graduates with a Blackstone Career Institute certificate in a prompt and professional manner. All students are protected by our Tuition Protection Policy. This Agreement is not binding until accepted by Blackstone Career Institute. Additional information requests and questions may be directed to: Valerie Berhle, Director of Education, Blackstone Career Institute, P.O. Box 3717, Allentown, PA 18106, 610-871-0031, or the Accrediting Commission, Distance Education and Training Council, 1601 18th Street NW, Washington, DC 20009-2529, (202)234-5100.
TUITION PROTECTION POLICY A student may cancel the program by notifying the school in any manner; a written request is recommended. If you cancel within 5 days from the signature date on your Enrollment Agreement, all monies will be refunded. If you cancel after 5 days from the signature date of your Enrollment Agreement, but prior to receipt by the school of your first exam, you are obligated to a registration fee of 15% of the tuition or $150, whichever is less, and if applicable, the non-refundable administration fee. All e-materials, books, passwords, etc., are non-refundable. If you cancel after submitting the first exam, you are obligated to pay the school the registration fee plus a percentage of tuition as follows: (A.) Up to and including 10% of the exams, 10% of the tuition; (B.) After submitting more than 10% up to and including 25% of the exams, 25% of the tuition; (C.) After submitting more than 25% up to and including 50% of the exams, 50% of the tuition; (D.) After submitting more than 50% of the exams, you owe the school the full tuition. Enrollment is for (1) one year. No COD's or postage due returns.
Date of Birth
/
/
    MM                   DD                  YY
Check Method of Payment
*Important for credit card orders: Copy number and expiration date directly from your credit card as it appears.
Expiration Date:
/
   MM               YY
-
-
-
Credit Card Account Number:
Phone Number
-
-
Shipment of course materials within the contiguous U.S. by UPS or USPS IS INCLUDED IN YOUR TUITION. Allow 7-10 business days. For expedited delivery, addresses outside the Continental U.S. (HI and AK), and foreign rates, please call 800-826-9228 prior to enrollment.
Cardholder's Information:
CORP-0312
SHIPPING & HANDLING
Phone Number
-
-
Advance your career with a
BLACKSTONE EDUCATION
w w w . b l a c k s t o n e . e d u
COURSE DESCRIPTIONS
COMPUTERS IN THE WORKPLACE
BUSINESS COMMUNICATION
CORPORATE TEAMWORK
BUSINESS MANAGEMENT
COMP-0020     12 SEM HRS     52 weeks
BUSC-0021     12 SEM HRS     52 weeks
CORT-0022     11SEM HRS     52 weeks
BUSM-0023     12 SEM HRS     52 weeks
EMPS-0024     11 SEM HRS     52 weeks
DIVW-0025     11 SEM HRS     52 weeks
EMPLOYEE SUPERVISION
DIVERSITY IN THE WORKPLACE
All businesses utilize computers for data processing and storage, local and global communication, managing schedules and finances, and information gathering. Learn all about the latest trends in computer technology and keep your knowledge of computers and their uses relevant. In an information and technology-driven workforce, you must keep up with changes in order to remain computer literate. This course will provide you with the most up-to-date information on key topics!
Employers rank communication skills among the most important factors they look for when making hiring decisions. In this course, you will learn effective oral and written communication techniques to get results. You will acquire the skills you need to prepare effective memos, letters, reports and presentations. In an information-based economy, communication skills are more important than ever--so make sure you have what it takes to write and speak with success.
Career success hinges on the abilities to work well as part of a team, communicate with others, handle emotions and conflict, and understand people--all important human relations skills that are covered in this course, Corporate Teamwork. Whether you are just starting out in your career or you are an experienced employee with supervisory skills, you can benefit from this course by acquiring insight into your own personality and that of others.
Whether you already have supervisory responsibilities or you want to move up to a management position, this course will provide you with the fundamentals of supervising and working with others, leading and motivating a team, and managing workflow and operations. Effective leadership requires an understanding of people and diversity, an ability to adapt to change, and knowledge of decision-making and planning processes.
All employees, whether they are new to an organization or are ready to move into supervisory positions, need a solid understanding of supervision concepts and skills. The transition from employee to supervisor takes the right combination of attitude and competency--which you will explore in this course. Learn how to take on a supervisory role and stimulate employee and group performance in changing environment. This course will provide you with the knowledge and skills you need to get results.
Organizations that understand and value diversity can position themselves at the forefront, becoming more attractive to potential employees from difference backgrounds. All employees can benefit from diversity training by learning to be more flexible, engaging with every coworker on an intellectual level, and looking at issues from other perspectives. By taking this course, you will learn how to improve the experiences of diverse groups in the workforce and overcome stereotyping.
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PORTABLE ONLINE TRAINING YOU CAN COMPLETE
Anytime, Anywhere!
Enroll Today and Receive:
A PROGRAM WITH A LONG HISTORY OF SUCCESS. For over one hundred years, Blackstone Career Institute has been widely recognized as a leader in distance education. More than 250,000 students have either received diplomas or taken courses through Blackstone.
AFFORDABLE, ALL-INCLUSIVE TUITION.
Your tuition covers everything needed to complete your corporate training course and receive your certificate, including: textbooks, study guides, supplemental materials, teacher evaluations, record keeping, our exclusive Online Student Center and more!
ACCREDITED. Blackstone Career Institute is nationally accredited by the Accrediting Commission of the Distance Education and Training Council (DETC) in Washington, DC, and regionally accredited by the Middle States Commission on Secondary Schools.
RESPONSIVE, HIGHLY QUALIFIED STAFF. 
The members of the Blackstone faculty are leaders in their fields and the Blackstone staff has many years of experience in distance education. We will provide you with the support you need!
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