
Training you can compleTe 
anytime, anywhere!

PerSOnaL inJUry/tOrtS
Tort law is the arena of law primarily 
responsible for making citizens whole after 
they have been injured by the wrongs of 
others. This course covers the essential topics 
that you will need to know if you plan to work 
in the tort law field. It addresses the skills you 
must develop in order to become an effective 
paralegal during the discovery and review of 
medical records, and during the tort litigation 
process before and after trial. e-teXtBOOK: 
Personal injury and the Law of torts for 
Paralegals, by Emily Lynch Morissette. 

FamiLy Law
The Family law course uses historical 
overviews, examples taken from actual cases, 
as well as recent Supreme court cases to 
describe the principles and practice of family 
law. This course includes comprehensive 
coverage of traditional family law topics, 
explores the developing law concerning 
nontraditional families and gay and lesbian 
parents’ rights, describes technological 
innovations such as virtual visitation, and 
presents other high-profile topics currently 
under debate. e-teXtBOOK: Family Law for 
Paralegals, by J. Shoshanna Ehrlich. 

wiLLS, trUStS, anD eStateS
The Wills, Trusts, and estates course uses 
succinct coverage of key topics, as well as 
helpful guides and step-by-step instructions, 
to prepare you for your role as a paralegal 
in the administration of wills, trusts, and 
estates. This course will prepare you to assist 
attorneys as they plan estates, explain rights, 
draft wills, set up trusts, appoint personal 
representatives, probate wills, file estate 
taxes, and represent clients in probate court. 
e-teXtBOOK: Basic wills, trusts, and estates 
for Paralegals, by Jeffrey A. Helewitz. 

CriminaL Law
The predominance of criminal law cases 
within the legal system has caused an 
increasingly high demand for paralegals 
trained in this field. This course introduces 
the criminal justice system, the principles 
of criminal law and the paralegal’s role in 
criminal proceedings. it explores the types 
of offenses and criminal procedure from the 
commission of the offense to trials and their 
aftermath, as well as the prosecutor’s role 
in initiating cases and the defense attorney’s 
role in defending the accused. e-teXtBOOK: 
Fundamentals of Criminal Practice: Law 
and Procedure, by Thomas E. McClure and 
Thomas E. Eimermann. 

CiViL LitiGatiOn
The Civil Litigation course offers paralegals 
specialized knowledge for a litigation firm. 
It discusses the paralegal’s role in assisting 
the attorney before, during, and after a trial, 
including: investigating and gathering evidence; 
participating in discovery; preparing 
witnesses for depositions and trial; and drafting 
documents commonly used in litigation. It 
covers relevant rules and procedures, and 
provides examples of motions, pleadings, 
and discovery requests. e-teXtBOOK: 
Fundamentals of Litigation for Paralegals, by 
Marlene A. Maerowitz & Thomas A. Mauet. 

BUSINESS & CORPORATE LAW
The Business & corporate law course 
discusses important topics related to 
business law, including international law, 
dispute resolution, contract law and theory, 
agency law and agency relationships, fair 
employment practices laws, and intellectual 
property law. In addition, you will receive 
an introduction to law, business ethics, the 
U.S. legal system and court jurisdiction. 
The course also covers the constitutional 
regulation of business, torts and crimes 
that affect businesses. e-teXtBOOK: 
Fundamentals of Business Law, by Daniel 
V. Davidson, Lynn M. Forsythe & Brenda E. 
Knowles (Custom).

reaL eState Law
The real estate law course helps you to 
master the elements of real property; 
different methods used in recording and 
describing deeds; transference of title; 
rights associated with real estate ownership; 
elements of real estate contracts; basic 
landlord/tenant law; deeds, mortgages,  
and restrictions on land use; title insurance 
and title examination; the closing process; 
and tax implications of real estate 
transactions. e-teXtBOOK: real estate and 
Property Law for Paralegals, by Neal R. 
Bevans. 

PraCtiCaL BanKrUPtCy Law
The Practical Bankruptcy Law course  
provides the building blocks of bankruptcy 
law by explaining cases from the perspective 
of the debtor, the trustee, and the creditor; 
and discusses the special rules and 
procedures that must be followed in each 
type of case. This course also explains how 
cases are commenced, converted, dismissed, 
and closed. e-teXtBOOK: Basic Bankruptcy 
Law for Paralegals, by David L. Buchbinder. 

Course DesCriptions
each course consists of one e-Textbook  

and one online Study guide. Students  
permitted six months to finish.
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a program WiTh a long hiSTory oF SucceSS.
For over one hundred years, Blackstone Career Institute 
has been widely recognized as the leader in distance 
education for legal assistants. More than 125,000 stu-
dents have either received diplomas or taken courses 
through Blackstone.

AFFordABLe, ALL-InCLUSIve TUITIon.
Blackstone offers an interest-free payment plan! Your 
tuition covers everything needed to complete your 
advanced paralegal training course and receive your 
certificate, including: e-textbook, online study guide, 
supplemental materials, teacher evaluations, record 
keeping, our exclusive online Student Center and more! 
ask your employer to sponsor your enrollment.

accrediTed. 
Blackstone Career Institute is nationally accredited by 
the Accrediting Commission of the distance education 
and Training council (deTc) in Washington, dc. and is 
regionally accredited by the middle States commission 
on Secondary Schools.

IndUSTrY APProved For CLe.  
Blackstone’s advanced paralegal courses are each worth 
20 hours toward the 50 hours of continuing Legal educa-
tion (CLe) needed for recertification if you are a Certified 
Paralegal (CP) through the national Association of Legal 
Assistants (nALA). our coursework also qualifies as CLe 
credit for the five-year PLS and PP recertification through 
nALS, the association of legal professionals.

reSPonSIve, hIghLY qUALIFIed STAFF.  
The members of the Blackstone faculty are leaders in 
the legal education field and the Blackstone staff has 
many years of experience in distance education. We will 
provide you with the support you need!

Visit us online at www.blackstone.edu and click 
on the Advanced Paralegal Courses tab to enroll, 
or fax your enrollment to 610-871-0034.

Enroll today and receive:

enrollment Form and Tuition Fees

AdvAnCed PArALegAL CoUrSeS

B L a C K S t O n e  C a r e e r  i n S t i t U t e
paralegal 

graduates 
receive

 

 10%
off



AdvAnCed PArALegAL enroLLMenT AgreeMenT
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courSe inFormaTion

o  Civil Litigation

o  Business & corporate law

o real estate law

o Practical Bankruptcy Law

o personal injury/Torts

o Family law

ücheck course(s) requested

o Full payment: I enclose full payment of $396.00 per course ordered.
o  Payment Plan: I enclose my $160 down payment and agree to pay $59.00 for 4 months with  

0% finance charge for a total of $396.00 per course ordered until the tuition is paid in full.*

paymenT plan

enrOLLment aGreement  Students who enroll in Blackstone Career Institute must have a working knowledge of the english language. For enrolling students, the listed fee for 
each course requested must accompany their completed and signed (see below) enrollment Agreement. Blackstone Career Institute will release requested course(s) upon ac-
ceptance of student’s enrollment Agreement. Blackstone Career Institute will provide all necessary study materials needed to complete each course, examination services, stu-
dent services, transcript record keeping, and present all graduates with a Blackstone Career Institute certificate in a prompt and professional manner. All students are protected 
by our Tuition Protection Policy. This Agreement is not binding until accepted by Blackstone Career Institute. Additional information requests and questions may be directed to: 
valerie Behrle, director of education, Blackstone Career Institute, P.o. Box 3717, Allentown, PA 18106, 610-871-0031, or the Accrediting Commission, distance education and 
Training Council, 1601 18th Street nW, Washington, dC 20009-2529, (202) 234-5100.

tUitiOn PrOteCtiOn POLiCy  A student may cancel the program by notifying the school in any manner; a written request is recommended. If you cancel within 5 days from 
the signature date on your enrollment Agreement, all monies will be refunded. If you cancel after 5 days from the signature date of your enrollment Agreement, but prior to 
receipt by the school of your first exam, you are obligated to a registration fee of 15% of the tuition or $150, whichever is less, and if applicable, the non-refundable administra-
tive fee. If you cancel after submitting the first exam, you are obligated to pay the school the registration fee plus a percentage of tuition as follows: (A.) Up to and including 
10% of the exams, 10% of the tuition; (B.) After submitting more than 10% up to and including 25% of the exams, 25% of the tuition; (C.) After submitting more than 25% up 
to and including 50% of the exams, 50% of the tuition; (d.) After submitting more than 50% of the exams, you owe the school the full tuition. enrollment is for (6) six months. 
no cod’s or postage due returns.

STudenT inFormaTion paymenT meThod
ücheck method of payment

o  Full Payment: Certified/Personal Check ($25 service charge on all returned 
checks), money order, or credit/debit card

o  Down Payment: Automatic Payment: I authorize Blackstone Career Institute 
to automatically charge my down payment and ongoing monthly payments to my 
debit/credit card or checking account (i have enclosed my debit/credit card informa-
tion or check for my down payment and to establishmy recurring payment account.)

Enrollment Form
and Tuition Fees

Advanced Paralegal Courses

Blackstone Career InstituteTM

When you enroll today and 
join the Blackstone community,
here’s what you will receive:
A program with a long history 
of success.
For over one hundred years, Blackstone
has been widely recognized as the leader
in at-home distance education for legal
assistants. More than 125,000 students
have either received diplomas or taken
courses through Blackstone.

Affordable, all-inclusive tuition.
Your tuition covers everything needed to
complete your advanced paralegal training
course and receive your certificate, including:
textbook, study guide, supplemental
materials, teacher evaluations, record
keeping, our exclusive Online Student
Center and more! Ask your employer to
sponsor your enrollment.

Accredited.
Blackstone Career Institute is nationally
accredited by the Accrediting Commission
of the Distance Education and Training
Council (DETC) in Washington, DC. and is
regionally accredited by the Middle States
Commission on Secondary Schools

Industry approved for CLE.
BCI Advanced Paralegal Courses qualify as
continuing legal education credit for those
who are Certified Legal Assistants (CLA)
through NALA, or Professional Legal
Secretaries (PLS) and Professional
Paralegals (PP) through NALS. . .the
association for legal professionals.

Responsive, highly qualified
faculty and staff.
The members of the Blackstone faculty are
leaders in the legal education field and the
Blackstone staff has many years experience
in distance education. We will provide you
with the support you need!

Keep your career moving
forward with training you
can complete anytime, 
anywhere!

� Certified Check or Money Order
� Personal Check ($25 service charge on all returned checks.)

� �

� �

Important for credit card orders:      
Copy number and expiration date directly from your
credit card as it appears.

Expiration Date:   MO. ______YR.______
CREDIT CARD ACCOUNT NUMBER IS:

� Check Method of Payment Total Payment Enclosed $__________

Cardholder’s Printed Name

Address Town/City State Zip

Phone#

Cardholder’s Signature

Check Course(s) Requested

Civil Litigation

Business & Corporate Law

Real Estate Law

Practical Bankruptcy Law

Personal Injury/ Torts

Family Law

Wills, Trusts, and Estates

Criminal Law

Total Course(s) X $349.00 each $

ENROLLMENT AGREEMENT — Students who enroll in Blackstone Career Institute must have a working knowledge of the English language. For enrolling students,
the listed fee for each course requested must accompany their completed and signed (see below) Enrollment Agreement. Blackstone Career Institute will ship requested course(s) upon
acceptance of student’s Enrollment Agreement. Blackstone Career Institute will provide all necessary study materials needed to complete each course, examination services, student
services, transcript record keeping, and present all graduates with a Blackstone Career Institute certificate in a prompt and professional manner. All students are protected by our
Tuition Protection Policy. This Agreement is not binding until accepted by Blackstone Career Institute. Additional information requests and questions may be directed to: Valerie Behrle,
Director of Education, Blackstone Career Institute, P.O. Box 3717, Allentown, PA 18106, 610-871-0031, or the Accrediting Commission, Distance Education and Training Council,
1601 18th Street NW, Washington, DC 20009-2529, (202) 234-5100.

TUITION PROTECTION POLICY— A student may cancel the program by notifying the school
in any manner; a written request is recommended. If you cancel within 5 days from the signature date on your
Enrollment Agreement, all monies will be refunded. If you cancel after 5 days from the signature date of your
Enrollment Agreement, but prior to receipt by the school of your first exam, you are obligated to a registration
fee of $52.00. If you cancel after submitting the first exam, you are obligated to pay the school the registration
fee plus a percentage of tuition as follows:
If you choose to cancel and have paid the school more than the amount as calculated above, all such excess payments
will be refunded to you upon the school’s receipt of unused materials in resalable condition. Any refund due will be issued
within 30 days of our receipt of materials. Enrollment is for (1) one year. No COD’s or postage due returns.

A. Up to and including 10% of the exams, 10% of
the tuition.

B. After submitting more than 10% up to and
including 25% of the exams, 25% of the tuition.

C. After submitting more than 25% up to and
including 50% of the exams, 50% of the tuition.

D. After submitting more than 50% of the exams,
you owe the school the full tuition.

PLEASE PRINT OR TYPE ALL INFORMATION (Your phone number and full street address are required for shipping)

Are you a current: NALA Member? � YES � NO NALS Member? � YES � NO

Please enroll
First Name Middle Initial Last Name 

in the following course(s)

COURSE ENROLLMENT

SHIPPING &
HANDLING FEES

ENROLLMENT PAYMENT METHOD

ADVANCED PARALEGAL ENROLLMENT AGREEMENT

SCHOOL USE ONLY - Director of Admissions Signature ________________________________ Date _____________
Student ID No. __________________ A copy of this agreement will be returned to you with your course(s)

Name:  ______________________________________________________________

Date:________________________________________________________________

Shipping Address: ____________________________________________________

____________________________________________________________________

Town/City: ______________________________State _________ ZIP___________

Day Phone ( __________) ______________________________________________

Student’s Email ______________________________________________________

Student’s Signature_____________________________________________________

SINCE 1890

Blackstone
Career InstituteTM

A Direct Learning Systems School

1011 Brookside Rd., Suite 300, Allentown, PA 18106

Phone: 800.826.9228 • Fax: 610.871.0034
email: info@blackstone.edu

�

Shipment of course materials within 
the contiguous U.S. by UPS or USPS 
IS INCLUDED IN YOUR TUITION.

Allow 7-10 business days. 

For expedited delivery, addresses 
outside the Continental U.S. (HI and AK),
and foreign rates, please call 
800-826-9228 prior to enrollment.
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total Payment enclosed $___________

cardholder’s name  ____________________________________________

address  ______________________________________________________

Town/city  ______________________ State  _______  Zip  ____________

phone number  ________________________________________________

cardholder’s Signature  __________________________________________

Shipping & handling
Shipment of course materials within the contiguous U.S. by UPS or 
uSpS IS INCLUDED IN YOUR TUITION. Allow 7-10 business days.

For expedited delivery, addresses outside the  Continental u.S. (hi and 
AK), and foreign rates,  please call 800-826-9228 prior to enrollment.

V. Code__________

o Wills, Trusts & estates

o criminal law

Total Course(s) X $396.00 = $

Total Course(s) X $356.40 = $BCI Paralegal Program Graduates

*BCI Paralegal Program graduates who chose the payment plan will pay a $160 down payment and agree to pay $59.00 for 3 months and one final payment of $19.40.

date ________________________

name  ____________________________________________

Shipping address  ___________________________________

__________________________________________________

Town/city  _________________________________________

State  _____________ Zip  ____________________________

phone ____________________________________________

email  _____________________________________________

date of Birth _______________________________________

education (circle highest level completed)
high School        GeD        college:      1        2        3        4  

Signature  _________________________________________

BLCK 2012




